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4 September 2018

Attention: All Principals, All SIOs
All ECCE Coordinators, All Provincial Officers
Teachers Management Unit or HRM staff, PEO Exams

Re: Open VEMIS data update Term 3 - accurate information on students and teachers.

School Principals and VEMIS officers are accountable for maintaining correct enrolment data, and report on Open

VEMIS any problem with Teachers' data, namely the correct teachers' placement in each school. At the moment data
quality remains a significant issue in OV.

The purpose of this memo is to instruct all school Principals, VEMIS officers and other data entry staff to keep Open
VEMIS up to date, namely:

1.~ The enrolment data in each class for Term 3:
a. Check individual records, namely insert birth certificates numbers;
b.  Verify that number of students in each class is correct;
c. Allocate a teacher, as responsible for each class.

2. Verify accuracy of teacher’s placements and report any problem to the teachers’ management unit,

This exercise applies to all schools of Vanuatu and needs to be completed by 30t September.

Accurate student and teachers’ data is essential to ensure grants are calculated correctly and teacher student ratio are
maintained and also important for exam years. From now onwards, the Exam Unit will only use OV data, hence, it is
important that you have correct data to ensure no student is missed out during exams.

Regarding processes to account for the school population of the evacuated island of Ambae, attached are specific
technical instructions to properly record these students and teachers, stating the reason of their movements into
another school, avoiding any duplication.

Bergmans lati
Director General

Cc: File, MoET Directors




Process For Recording Teachers’

Movements due to Volcano in Open
VEMIS

Schools

Report any issue to Teachers Management Unit of Education Services or HRM using Open VEMIS

Teachers (for Teachers Management Unit or HRM)
When Transferring a teacher, and the reason is due to the 2018 Ambae Volcano, set the
Appointment Reason to “Ambae Volcano 2018” Otherwise set the reason to “Standard”.

Open VEMIS - THE VANUATU EDUC

ON PLANNING TOOLBOX

Dashboard  School Search Qualifications Setup  Ameswement Admin > Reports > Resources  Finance  Help >
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Process For Recording Student

Movements due to Volcano in Open
VEMIS

Students

Record the student transfer OUT of the fi rst school;
1. Set the date the student transferred out
2. Set the reason to “Transfer OUT due to Volcano”

Student Details For: Alick, Betty Student ID: 7838 Date of Birth: 30/11/2000
Basic Information Disability

Move/Remove VANSTA | Attendance

Student Record Transf Letter Discpline

Basic Information - for the gtudent above. * The Birth Cartificate ber is the BDM ber. Or, provide a passport number for non-citizens.

Siblings Consent Form

Student ID: Birth Reg (or passport) No.: * __-____ e : Gender: i’_enTaIg ¥ | Attended ECE:
First Name: Betty ] e Other Name: e _ | Ethnicity: 7_nua_tu_77
Surname: AII:‘E - - _ _ Mothers name: J'an_n'g_ - _ | Dateof girt: 3_(_171 1!20—@ -
Show details for: Year: 2017 Class' 8 Stream: A ¥

StatDate: 13022017 | pajeomeor) | Student started term normally 7
Term 1 e s 2 e Term 1

End Date: [12/052017  {12/05/2017) | ent finished term normally i

StatDate 29052016 | (2/05/2016) Student started term normally v :
Term 2 P — Term 2

End Date: 25/08/2016 ) (25/08/2016 ) ' Student finished term normally v

Startoate:  [11092017 | g3ty | Student started term normally v
Term 3 i .

SRS 1010117 . =]  Transfer OUT Dua to Disaster v
New Student: No ¥ Citizenship of Student: Local i ¥ | Island of Ongin: Vlirrllm_o\r_l}; x
Repeater: Unknown v Transport; Unknown v Student Email: Unknown B
Boarder: Boarder v Had vearly health check:  Unknown v Had Dental Check:
Consent School Activities: L_j_ﬁ_r]ﬂ? a4 Consent Dental Check: U_lﬁrlavl v Consent Sports: 'L'l‘gk_g_o:-r_nj"
Consent Health Check: ~ Unknown v Consent Swimming: Unknown v Consent Excursions: Unknown v

Created by: colin_dist Created when: 13/10/2017 2:53:00 PM Leaver: Unknown v



Record the transfer IN to the second school
1. Add the student to the class in the new school USING THE STUDENT ID.

Open VEMIS - Kamar (04292

Staff Establishment Reports > Manage Teacher Accounts Resources Help >

1552 8 Stream: A Teacher: UnkMug
Add Student to This Class ‘hange the Class/Stream/Teacher m Subjects m

Student List - the list of students currently in the class

10 students in the class are listed below (red highlights not current as of today), VANSTA Class Exams are listed below

Sumame  First Name DoB StudentID Birth Reg. (passport) No.

Agnes Malmedao 25/09/2001 47774 UKNOWN ViewStudentinfo Subjects are listed below

Asick  Malmeldao  12/02/2002 47769 UKNOWN ViewStudentinfy Ne subjects selected for this class
eline Naty 10/02/2002 47792 UKNOWN ViewStudentinfo

Estel Naty 15/05/2002 47793 UKNOWN ViewStudentinfo

Jogline  Herong Massing 29/06/2003 47766 UKNOWN ViewStudentinfo

Lesra Mensure 5/02/2001 47787 UKNOWN ViewStudentinfo

Lili Fanai 15/06/2002 47762 UKNOWN ViewStudentinfo

Pari Manfarin 13/07/2002 47782 UKNOWN ViewStudentinfo

Reymon Mensure 20/02/2000 47790 UKNOWN ViewStudentinfo

Willy Mensure 9/10/2000 47785 UKNOWN ViewStudentinfo

2. You must locate the student by either using the student ID, or other fields. The easiest
way is the student ID.

Student List Add Student to This Class Change the Class/Stream/Teacher m Class Audit
BMI

Add a Student to This Class - Use this screen to find your students in the hundreds of thousands already registered.
If you have any questions please call the Province Office for assistance.

There are several ways of finding the right student. The easiest way is to enter the BDM/Passport number and click 'Search by BDM/Passport Number', The next easiest way is to look
All Students in My School’, If you still cannot find the student ¥ou can provide more details on the student in the biue shaded area and look for students in the Province or the entire
country. You only need to enter the first few letters of the names when searching. Less information provided will find more students. For example, a search by first name, surnar
and date of birth is improved by removing the surname from the search to find students that match the first name and date of birth only, ignoring possible spelling mistakes in the
sumame. Remember you can always use the training version to practice VEMIS.

Just show me the list of students already registared in my schoal in 2017 v | Pick From All Students in My School

OR - ADD Student with this 8DM/Passportnumber | Adq Student With This BOM Number
OR - ADD Student with this Student ID 7838 Add Student With Tgis Student ID

OR - To search for student in other schoals, provide some partial details below and click buttons to search the districtor search all registered students. You do not need the whole nar
Just the first three characters to start searching. If you don't find the student you are locking for try using ony the first three characters of first name and first three characters of last
name and sometimes the date of birth, then click a button to search the Province ar search all registered students nationally. Don't include the date of birth in the search if you think
you may have the wrong date of birth,

sumame: | First Name: i
| Search Students in the Province r Search All Registered Students |




3. Select the recently added student and view the details of the student as below.

Student List

Stuclent List - the list of students currently in the class
11 students in the class are listad below (red highlights not current as of today).

Surname  First Name DoB StudentID Birth Reg. (passport) No.

Agnes Malmedao 25/09/2001 47774 UKNOWN

Alsick Malmeldao 12/02/2002 ibud UXNOWMN ViewStudentinfo
Alick Betty 30/11/20 UXNOWN iewStudentInfo
glina Naty 10/02/2002 47 UKNOWN ViewStudentInfo
Estel Naty 13/05/2002 47793 UKNOWN ViewStudentInfo
Joeline  Herong Massing 29/06/2003 47766 UKNCWN ViewStudentinfo
Lesra Mensure 5/02/2001 47787 UKNOWN ViewStudentInfa
Lili Fanai 15/06/2002 47762 UKNOWMN ViewStudentInfo
Pari Manfarin 13/07/2002 47782 UXNOWN ViewStudentInfo
Reymon Mensure 20/02/2000 47790 UKNCOWN ViewStudentinfg
Willy Mensure 9/10/2000 47785 UKNOWN ViewStudentInfo

4. SetTerm 1and Term 2 to “Did not attend this term”

Add Student to This Class Change the Class/Stream/Teacher E

VANSTA Class Exam

ViewStudentinfo Subjects are listed £

Mo subjects selecte

5. Setthe Term 3 start reason to “Transferred IN due to Volcano” with the transfer in date.

Student Details For: Alick, Betty Student 1D: 7838 Date of Birth: 30/11/2000
Disability

Consent Form

Basic Information

Move/Remove Attendance

Siblings Student Record Transf Letter Discpline Notes

Basic Information - for the student above. * The Birth Certificate number is the BDM number. Or. provide a passport number for non-citizens.

Student 0 7838 Birth Reg (or passport) No.: * Gender: Fomale ¥ Attanded £CE:
First Name: Betty __ Gther Name: il Ethnicity: u\c’aljl_l_l_atu v
Surname: AEi\‘:_k_ - 7 Mother's name: Jenny

__ Dateofgirth: 30/11/2000

T T —

Show details for; Year 2017 Class: 8 Stream: A ¥

StartDate: 13022017 113/02/2017 )
Term 1 e ——— e i 3 = Ti

End Data: 121052017 (12/05/2017) Did not attend this term v

StatDate: 29052016 (ojmsjz016) Didnotattend this term __»"
Term 2 e i i —

ERSENE [25/08/2016 (25/08/2016 ) Didnotatisndthisterm v

e TR i | T —
Term 3 EndDate: | = . —_— e =T 5 3

08/12/2017 17 ) Student finished term normally v

BLC Gl L (0B/12/20 e s L TR T
New Student: U;nkfriiawni Citizenship of Student: ynknown NOT FUN%D ¥ | Island of Origin: ynlﬁgy_v_n_ )
Repeater: Unknown ¥ Transport: Unknown v Student Email: U_nknu_»gn_ N B

Done.

v

You have moved a student from one school to another and indicated the reason was due to a

disaster.



